Questions and answers for schools
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Question 1.
What should a school do if a parent refuses to complete the questionnaire?

Answer:
Schools are expected to take reasonable steps to ensure parents complete the questionnaire and return it to school. If a parent initially refuses to do so, the school should contact the parent and seek to address any of their concerns. This may involve explaining why the information is being sought, and that it is the same, or at least similar, to information the school is already collecting at enrolment.

Some parents may still refuse to provide the requested information. They are not legally obliged to comply. In the coding of the data, there will be provision to indicate ‘Not Stated’ where parents have submitted a partially completed form, or no form.
Question  2.
Are secondary schools required to collect the additional data?

Answer:
The data collection applies to all students in Years 3, 5 and 7 for which there will be literacy and numeracy testing and a sample of Year 6 students for a selection of schools for which there will be testing for science knowledge and skills.

For Queensland and Western Australia, only primary schools will be required to collect data.  In all other States and the two territories where Year 7 is the first year of secondary school, secondary schools will be required to collect the data.
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Question 3.
How will the data collection process change after this year?

Answer:
Because most schools have already completed their enrolment processes for 2005, the additional data is being obtained for this year only using a supplementary questionnaire. There is no requirement to link the data to other enrolment information and for most schools the data will be stored separately.

From 2006, schools are expected to integrate the new additional data collection requirements into their enrolment processes. Some schools use commercially available enrolment software.  The companies that supply this software are implementing upgrades to their products to accommodate the new data collection requirements.

Schools which do not use commercially available enrolment software will need to review their enrolment processes for 2006 to decide how best to incorporate the new data collection requirements.
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Question 4.
How frequently does a school need to revise the data it collects?

Answer:
From 2006, schools are expected to integrate the new additional data collection requirements into their regular enrolment processes.  Schools may choose to collect this information only once, when the student first enrols (Year 1 or Kindergarten and Year 7/8). Where a school collects enrolment data from parents every year, then the school would collect the additional data as part of that enrolment process.
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Question 5.
What is the reference to coding structure in the Data Implementation Manual all about?

Answer
Each completed return will be processed as a ‘record’ in a database that consists of the information about all students for whom returns have been completed.  The record will have all information in the completed return available in a format that allows summaries to be compiled.

The coding structure allows this to be undertaken in a systematic way.  The simplest information collected is a student’s gender.  The coding structure assigns the value ‘1’ for males, and the value ‘2’ for females.  In the database, each record will note the value 1 or 2 in the appropriate column.  Without a coding structure, a range of recorded information about gender would result, such as ‘M’, ‘F’, ‘male’, ‘female’, ‘woman’.
The coding structure is more complex for other characteristics. For example, in the case of language spoken at home, more than 2,600 possible responses have been identified.  The Australian Bureau of Statistics has constructed a 4-digit code to cater for the wide range of responses expected.  In some cases, two seemingly different responses will be assigned the same code.  This is because they refer to the same language (for example, Filipino and Tagalog).  For reporting purposes, various languages will be grouped.
Back to top
Question 6.
What do I need to know about the coding structure so that I can process the information I receive from parents?

Answer
The Association of Independent Schools (AIS) in your state/territory is consulting testing agents on the best way to process the data. Testing agents conduct student assessments for literacy and numeracy.  Some schools use the Australian Council for Educational Research (ACER), others use the relevant state Education Department or an independent authority.

In all cases, it will be necessary to use a database that will enable the testing agencies to match its output to student assessments.  The software that school administrators will use to enter the data will assign the relevant codes. Each AIS is exploring which software programme is best placed to meet the needs of schools.  School administrators will not have to know anything about the coding structure in order to process the data – the software will manage the coding of the data.
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Question 7.
What is the difference between the Sample A and Sample B Data Collection Forms which are included in the Data Implementation Manual?

Answer:
There is little difference between the two forms and schools can choose either form to use.  However, there are two minor differences between them:

· In the Sample A form, the question ‘In which country was the student born?’ provides a number of possible answers other than Australia.  In the Sample B form, there are two options available ‘Australia’ and ‘Other’.  For both forms, the parent will need to tick ‘Other’ and write down the name of their country of birth if it is not one of the countries listed. 

· A similar approach is taken to languages spoken by the student and his or her parents at home.

The advantage of the Sample A form is that it is easy to code the response for any country or language that is listed.  On the Sample B form, if parents tick ‘Other’ for any country other than Australia, a table needs to be consulted to check the code for the relevant country. 
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Question 8.
If a parent of a child is on CDEP (Community Development Employment Projects), how should he or she complete the question on occupation?

Answer:
Parents on CDEP are considered to be employed.  Consequently, they should answer the question on occupational status on the same basis as any other employed parent.

If a parent submits a return to the Questionnaire indicating that the parent is on CDEP and providing no other information, then the parent should be asked to revise the return on the basis that the person is employed.  If it is not possible to revise the return, the answer should be coded as “9” – not stated or unknown.
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Note that all references to parents in this document should be taken as a reference to guardians of school children.
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